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symbols for Gorrecting Writing

The paragraph in the box below contains more than twenty mistakes.
Your teacher will show you some symbols he will use for marking
mistakes. Mark these symbols in the appropriate places on the paragraph
and in the boxes on the next page.

- N
Let ¢ look coawrefully at the newst saudi five hundred-

riyal note. it 16.6 centemeties long and 7.4 centemeties
wide. Ity colauwrs iy blue, green and grey.Ow the
front, there o picture of King Abdul-Azig and the Holy
Kawaba.The yalue appeary in Aralic onw all four
corner.The mumber ap pear also- inv Arabic v blck
i top rightcorner and inv rd, inv bottom corner left ow
the back; yow could see the Holy Mosque and the
vadue i english thwee times.




Symbol Mistake

grammar

missing word

punctuation

spelling

verb tense

missing verb

vocabulary

Symbol

Mistake

word order

which letter
is this?

direction of

letter

write on the line

space between letters

space between words

space between
sentences

Every time your teacher gives back writing that he has marked, you can
look at this page again. It will help you to understand and correct your

mistakes.



space between letters

space between words

*But If there is a vowel before the y, you simply add s.
For example: boy boys

I¢’s (with an apostrophe) shows that someone says it is or it has

It s been very hot
all week.

But we cannot join Faisal is 17. Khaled likes bananas.

2. We can visit Khaled. We can visit Faisal. We cannot visit both. ( Join the three

sentences.)

The Abw Dhabi Fund For Aral- Economic



1. Capital letters

We always use capital letters for the following:

1. The first letter in a sentence

Fresh water can be drunk. It is found in rain.

2. The first letters of people’s names

Ahmad Al-Ali Fatimah

John Smith Susan Brown

3. The first letters of people’s titles

o King Abdul Aziz Prince Sultan

Mr. Al-Nasser

7 Doctor Al-Ghamdi
Mrs. Zaid 3




Arabic English Japanese

Italian French

5. The first letters of place names

Airport Road |

The Tigris River

King Fahd Street England i

=

The Modern Saudi Postal Service

6. The first letters of most of the words in titles

Bazaars: the Fascinating Markets of the Muslim World

Continue on the next page —>




7. The first letters of the months of the year

9. The word I

My brother and I like reading books.

Now rewrite the sentences below adding capital letters where necessary:

1. i saw mr. al-ali on khaled street on the last thursday in march.

2. in january i met doctor al-nasser at king fahd university of petroleum and minerals.

3. he was carrying an english book with the name how to learn english quickly
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We always use full stops for the following:

1. At the end of every sentence:

Look at those black clouds in the sky. It will probably rain.
Fresh water can be drunk. It is found in rain.

Salt water cannot be drunke. It is found in the sea.

2. After Abbreviations

C e 2o MI‘. MrSo

3.in a.m. and p.m .
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Now rewrite the sentences below adding full stops where necessary.
(Remember that a sentence begins with a capital letter.)

1. They saw Mr. Al-Ali at 6 pm and they asked him to visit them. They also
spoke to his father

2. We use the past tense to show things which are finished, eg I saw him yesterday

3. At 10 am Mrs Zaid went to look at the new house she returned at 11

Continue on the next page —>



When we write lists, we put a comma between every item.
We do not put a comma before and.

For example:

[ am going to buy apples, bananas, oranges and dates.

Now add commas to the following lists were necessary:

1. Saudi American German and British managers all work together.

2. Some of the most common diseases were malaria smallpox leprosy and
glaucoma.
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3. Clothes plastic toys cars roads furniture and buildings all contain hydrocarbons.

Remember to begin paragraphs about five letter spaces from the left. This is called

indentation.

OO HOOHOHOOHHOOHOHOOOOO
= The sun shines onthe seav. Tiny drops of water

evaporate from & . They rise into- the sky and




Look at the pictures below with your teacher.
Make sure that you understand what each one shows.

sun...shines...sea

downhill...hard rock...sea

n Listen to the cassette and look at the pictures again. m
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the water cycle. Use the information in the pictures.

“ Work with your teacher and your classmates to write a paragraph about
Try to write the same sentences as you heard on the cassette.

Read the paragraph below about The Water Cycle.
There is one mistake in every line.

Underline the mistakes. Then write the corrections in the box on the right.
The first one is done for you.

CORRECTIONS

Thewater Cycle ' ater
The sun shines onthe sea. Tiny drops of water ’
evaporate from it they rise into-the sky and 3

sometimes form clouds; these are sometimes blown 4
over the land:. When the drops become too-heavy.
rainfalls. Some of the water drain underground. — °
The water it moves slowly downhill over havd rock '

wn

to-the seaw. Some are used in wells and oases for 8

drinking washing and origating the land. 2




Now look at the pictures below and on page 8. Look carefully at the
captions below the pictures.
Make sure that you understand them.

Then write a new paragraph about The Water Cycle.
Write your new paragraph on page 11. Remember to write a title.
The paragraph at E will help you.

heat...sun...water evaporate
...5ea

goes...reservoir...dam

houses




“ Check the Following:

Title: Indentation:
Full stops:
Capital letters: (Each sentence)




“ After your teacher has corrected your paragraph about The Water Cycle,

rewrite it correctly below.




_A | SPELLING

Look at these spelling rules for verbs.

Then complete the exercies below each box.

1. Adding s

a. Most verbs just add S: | b. Verbs which end with y change c. Verbs which end with
the y to ies:* ch, s, and sh add es:
arrive arrives fly flies teach teaches
eat eats study studies Cross crosses
grow grows carry carries finish finishes

For example: play plays

* But if there is a vowel before the y, you only add s.

buy buys

Now add S to the following verbs ( the first one is an example):

1. like Likes

4. worry

7. add

2. fall

5. subtract

8. rise

3. express

6. shine

9. say

Continue on the next page —>
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a. Most verbs just add ed:

clean cleaned
finish finished
repeat repeated

b. Verbs which end with
silent e add d:

smile smiled
revise revised
use used

c. Verbs which end with

y change y to ied:
carry carried
study studied
hurry hurried

For example: Stop

Stopped

Some verbs double the last letter when they add ed.

travel travelled

If there is a vowel before
the y, you only add ed.
For example: play played

Now add ed to the following verbs ( the first one is an example) :

1. heat heated

4. test

7. like

2. add 3. describe
5. worry 6. ask
8. practise 9. express

Continue on the next page —>
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a. Most verbs just add ing:

laugh laughing
drink drinking

grow growing

b. Verbs with silent e take

off e and add ing.

take taking
change changing

use using

c. Some verbs double the
last letter.

sit sitting
swim swimming
stop stopping

Now add ing to the following verbs (the first one is an example) :

1. do OLOvng/

4. run

7. describe

2. rise

5. become

6. blow

3. get

8. make

9. fall



n Look at the table below with your teacher.

Make sure that you understand it.

the white rhinoceros
(plural: rhinoceroses)

the Arabian oryx
(plural: oryx)

home

South Africa

Arabian Peninsula

description

skin or coat

very thick, light grey skin

white coat with black markings on
the face , side and legs

weight up to 3,600 kg about 100 kg
hors two horns, one short one two almost straight horns
behind one long one side by side
reduced to only 50 -100 in the wild by 1900 none in the wild by 1972

cause of reduction

hunting for their skins, horns
and meat

hunting for their meat and
damage to their environment

species saved because .....

reserve established in 1897 in
Natal

700 herd established in Arizona,
U.S.A.,in 1962

number re-introduced into
the wild today

about 2,500

about 85




Listen to the casette and look at the column about

the white rhinoceros again.

1\

Work with your teacher and your classmates to write two paragraphs about

the white rhinoceros. Use the information in the table.

Try to write the same sentences as you heard on the cassette.

Read the paragraphs on page 18 about The White Rhinoceros.

There is one mistake in every line.

Underline the mistakes. Then write the corrections in the box on the right.

The first one is done for you.



1\

CORRECTIONS

The White rhinoceroy
' | Rhinoceroy
The white rhinoceroy comes fronvsouth Africa.
it haws o very thick, Light grey skin and weighs up ?
to- 3,600 kilos, it has two-horng: one short one 4
behind one long one 5

By 1900, there were only 50 to-100 white
rhinoceroses left inthe wild, this was because they /
had beenw hunted, for their sking. Horng and meat. ¢

However, a reservation hag beew established in 9
Natod in 1897. Ay ovresudt. The species way 10
sowved, and today about 2,500 white rhinoceroy 11
had beew re-introduced into-the wild. 12

Look at the table on page 16 again.
This time, look carefully at the column about the Arabian oryx with your teacher.

Make sure that you understand it.

Then write two paragraphs about The Arabian oryx.
Write your two paragraphs on page 19. Remember to write a title.

The paragraphs at E will help you.



n Check the Following:

Title:

Capital letters:

[ ]

Indentation:
(Each paragraph)

Full stops:
(Each sentence)




After your teacher has corrected your paragraphs about The Arabian Oryx,

rewrite it correctly below.




A || JOINING SENTENCES WITH “AND” and “BUT”

1.We can join sentences like this

We can often join two simple sentences with and or but if their grammar is similar
and if the ideas in them are connected in some way. (and and but are called connectors.)

and joins two sentences which do not contrast. For example: Q

Flying is very enjoyable. It saves time.
(Flying is very enjoyable and it saves time.)

b ut joins two sentences which contrast. For example:

Flying is very enjoyable. It is expensive.
Flying is very enjoyable but it is expensive.
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2.We cannot join sentences like this

We cannot join sentences if the ideas in them are not connected:

For example, we can join Faisal is 17. Khaled is 17.

(Faisal is 17 and Khaled is 17.)

and we can join Faisal likes apples. Faisal does not like bananas.
(Faisal likes apples but he does not like bananas.)

because the ideas are connected. ' / ,
ut

We cannot join
Faisal is 17. Khaled likes bananas.

because the ideas are not connected.

Now look at the sentences on the next page for practice in joining sentences.

For each question, decide if it is possible to join the two sentences. If it is possible, join
them using either and or but. If it is not possible, simply copy the two seperate sentences.



1. This plane flies to Riyadh. It flies to Jeddah.

2. It does not take long by train or by car. It is faster by plane.

3. This plane flies to Dhahran. The airport in Jeddah is very new.

4. They saw Mr. Al-Ali on Khaled Street. He said “Hello” to them.

5. My father met Doctor Al-Nasser in Dhahran. He did not meet him in Riyadh.

These three words sound similar but they are spelled differently.

I want to go

{T"m

too
I want to go, too

M -
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Look at the table below with your teacher.

Make sure that you understad it.

Two Planes in the Service of Saudia

4 Plane the Douglas DC-3 the Boeing 747 h
Year introduced
by Saudia 57 1985
Number of Seats 24 424
Type of Engines 2 Propellers 4 Jets
Wingspan 29m 60 m
Length 20 m 70 m
Height S5m 19 m
Jeddah - Riyadh - :
Routes Hofuf- Dhahran all main routes
Maximum Speed 346 kmp/h 978 kmp/h
Flight time e 20 mi
i r 20 min
Jeddah to Riyadh 3 hr 30 min
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Listen to the cassette and look at the column about

the Douglas DC-3 again.

Work with your teacher and your classmates to write a paragraph about the Douglas

DC- 3. Use the information in the table.

Try to write the same sentences as you heard on the cassette.

Read the paragraph below about The Douglas DC-3.
There is one mistake in every line.

Underline the mistakes. Then write the corrections in the box on the right.
The first one is done for you.

CORRECTIONS

1
the Douglas DC-3 inthe Service of- Saudia The
The Douglas DC-3 has introduced by Saudiaw 2

1947, it was a 24 -seat plane driven by two- 3

propellers. Ity wingspan twenty-nine meters: It 4
was twenty metres long: And five metres high. 5
It fly on the Jeddah to Riyadh to Hofuf to- Dhalwan 6
route: Ity maximuny speed 346 kilometres per hour, 7
so-the flight time from Jeddah two- Riyadh was 8
thwee howrs and thirty minutes 9




:iiii\

n Look at the table on page 24 again. This time, look carefully at the column about the

Boeing 747 with your teacher.

Make sure that you understand it.

Then write a paragraph about The Boeing 747.
Write your paragraph on page 27. Remember to write a title.

The paragraph E will help you, but be careful. It is not exactly the same.



“ Check the Following:

Title: Indentation:
Full stops:
Capital letters: (Each sentence)




“ After your teacher has corrected your paragraph about The Boeing 747,

rewrite it correctly below.




Al MOREABOUT PUNCTUATION
Commas

We use commas like this:

1. Between every item in a list (but not before and):

Elephantsy tigersy rhinocerosesy whales and oryx are endangered species.

2. After words used to introduce a sentence :

Firsty they break their fast.
Nexty they pray.

Latery they visit friends.

In 1985y air fares were reduced.
Nog I don’t.

3. After long clauses at the beginning of a sentence:
After they break their fast, they pray.
When they go shopping y they buy things for the Eid.

Although he speaks Arabic well, he cannot read it.

Continue on the next page ——
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4. Before too when it comes at the end of a sentence:

I like apples and 1 like orangesy too.

and we use commas like this:

5. In questions which expect the answer Yes or the answer No :

5 )
He speaks Arabice doesn’t he?

She doesn’t like rice, does she?

6. To seperate numbers over a thousand, like this:
1,000 1,432 10,186 100,389 1,000,000 10,486 ,312

Do not use commas in years: 1,994 is a number. 1994 is a year.

7. In special parts of letters,e.g.,

Dear Sir o bt \
~ < . v l‘ - N
e O\%y » ; :::f' yours faithfully ’ \_f:’f‘{ DO&RO‘WW

N

Continue on the next page ——



BN BN B 7

Now write out the sentences below adding commas:

1. Riyadh Hofuf and Dhahran were on the route in 1954. However other towns
were added in 1956.

2. Before 1984 Riyadh airport was handling 5000000 domestic passengers a year.
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Look at the notes below with your teacher.

Make sure that you understand them.

Night . ... .. Ramadan . . . ... Syria
break...... fast... .. a bowl of soup .......
walk ... ... streets......... short twilight.
Groups . ...... young menwalk . ........ . visit friends
stayuplate ........... most......... some sleep.
Just beforedawn......... man walks throught the
Streets ....... beats drum ........... calls as loud
as he can.
calling people . . .......... get up and eat.




n Listen to the cassette and look at the notes again.

[TTTTY
»
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n Work with your teacher and your classmates to write a paragraph about A

Night in Ramadan in Syria. Use the information in the notes. Try to write

the same sentences as you heard on the cassette.

ﬂ Read the paragraph on the next page about A Night in Ramadan in Turkey.

There is one mistake in every line.

Underline the mistakes. Then write the corrections in the box on the right.

The first one is done for you.

Continue on the next page ——
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CORRECTIONS

1 Turkey
In Turkey, many Muslims break their fast with -

olives before they pray after families have eaten

and drunk they walk through the streets: They
oftenv visit fiiends and family, they go-shopping:  °
for the Eid too: People stay up late during 4

ramadan but most get some steep. Just before 8
dawwn people can be heard again in the houses:  ©
They are gelting up to-eat before the day beginsg 7

n Look at the notes on page 32 again.

Now look carefully at the notes below about a Night in Ramadan in Egypt

with your teacher. Make sure that you understand them.
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Write a paragraph about A Night in Ramadan in Egypt on page 36. The paragraph
which you wrote with your teacher about Syria and the paragraph about Turkey will

help you, too.

knock at doovs. . . .. houses . . ask
sweels:




n Write your paragraph below.

“ Check the Following;

Title: Indentation:
Full stops:
Capital letters: (Each sentence)




“ After your teacher has corrected your paragraph about A Night in

Ramadan in Egypt, rewrite it correctly below.




MORE PUNCTUATION AND SPELLING

Possessives

Do you remember this? Whose book is this? It is Umar’s.

Umar’s is a possessive: it shows us that the book belongs to Umar.

This is how we make possessives:

Singular: Add apostrophe then S.

For example: This is Umar’§ book.

That is his father’S car.

Note: IF the word already ends with s, we still add apostrophe then s.
For example: This is James’S book. (I pronounced James-is)

Plural: Add S then apostrophe

For example: These are the boyS’ books.
Those are their fatherS’ cars.

its and it’s

The word its (without an apostrophe) means belonging to it.

For example: That planet orbits IS sun once every 300 days.
(The sun belonging to it)

Continue on the next page =>




It’s (with an apostrophe) shows that someone says it is or it has

S It's been very hot
il all week.

Now rewrite the sentences below adding apostrophes where necessary:

1. Mars has an atmosphere, but its gases are not the same as Earths.

2. Marss temperature is not the same as Venuss, is it? No, its -30°C.

3. Our sun has nine planets. These planets orbits are all different.
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Look at these spelling rules for making nouns plural.

a. Most nouns just adds: | b. Nouns which end withy | ¢. Nouns which end with
change the y to ies:* ch,sh.ss, or x (and many
nouns that end with o)
add es:
book books country countries
star stars party partles
tomato tomatoes
planet planets worry worties
crash crashes
*But If there is a vowel before the y, you simply add s.
Y.y Py S box boxes
For example: boy boys
d. Most nouns which end with f or fe changes to ves
life lives half halves theif thieves
wife wives wolf wolves
e. These nouns have irregular plurals:
fish fish foot  feet man men
sheep  sheep tooth teeth woman women
Now write the plurals of these nouns :
1. life B 2. watch I 3. potato
4. pen 5. apple 6. family



Look at the table below with your teacher.

Make sure that you understand it.

Three Planets in the Solar Systems

\
Planet Earth Venus Mars
Posision in the Solar System third second fourth
Distance from the sun 150,000,000 km 108,000,000 km 228,000,000 km
Diameter in km 12,756 12,100 6,790
Year in days 365 225 687
twenty-four hours and
Day twenty-four hours 243 Earth days thirty-seven minutes
. . 0 0 0
Angle of axis approximately 23 around 2 about 24
o)
Average temperature 2t 480 € -30°C
78% nitrogen + almost 100% nearly 100%
Atmosphere 21% Oxygen carbon dioxide carbon dioxide
Water vapour, water and ice very little vapour no water or| water vapour and ice
ice
Surface slowly moving no movement no movement
Life Yes None None

J/
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Listen ot the cassette and look at the column @

about the Earth again.

Work with your teacher and your classmates to write two paragraphs about The

Planet Earth. Use the information in the table.
Try to write the same sentences as you heard on the cassette.

Think about the topic sentences.

Read the paragraphs below about The Planet Venus.

There is one mistake in every line.
Underline the mistakes. Then write the corrections in the box on the right.

The first one is done for you.



The Planet venus

—

Nine planetes orbit the sun. Venus is the 2
second of the inner ones. It iy 108000000 3
kilometres from the suw. It's diovmeter iy about 4
12,100 kilometres. There awe 225 dayies in v yeor 5
onvVenus. A day lasty 243 Towthvdays. Verurss
aris iy not vertical. It iy tilted at an angle of 2 °. 0

Venus's average temperature is 480c. It'y 7
atmosphere consist of almost 100% carbon 8
dioxide. Ity containg very little water vapour. 2
There no-water ov ice. The surface does not 10
move there iy no-life onwVenus. 11

12

Look at the table on page 41 again.

P
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CORRECTIONS

Venus

This time, look carefully at the column about the planet Mars with your teacher.

Make sure that you understand it.

Write two paragraphs about The planet Mars on page 44.

The paragraph which you wrote with your teacher about the Earth and the one about

Venus will help you.



n Write your paragraph below.

“ Check the Following:

Title: Indentation:
Full stops:
Capital letters: (Each sentence)

2]




After your teacher has corrected your paragraphs about The Planet Mars,

rewrite them correctly below.




'R | MOREABOUT CONNECTORS

and can join two sentences which do not contrast. For example,
Flying is very enjoyable. It saves time.
—P  Flying is very enjoyable and it saves time.

but

can join two sentences which contrast. For example,
Flying is very enjoyable. It is expensive.
> Flying is very enjoyable but it is expensive.

But we cannot join Faisal is 17. Khaled likes bananas.

because the ideas are not connected.

2. Remember how we join sentences with “or”

or can join two sentences which give a chioce. For example:-

You can travel to Egypt by plane .You can travel to Egypt by boat.

You can travel to Egypt by plane or you can travel to Egypt by boat.

—>

(But you still cannot join sentences if the ideas are not connected.)




Decide if you can join the sentences below. If you can join them using and, but or

or as necessary. If you cannot join them, simply copy the seperate sentences.

1. Arab Aid goes to Africa. It goes to Asia.

2. We can visit Khaled. We can visit Faisal. We cannot visit both. ( Join the three

sentences.)

3. The raw material comes from trees. We had financial help.

J. Shortening sentences with “and”, “but” and “or”

If parts of the two sentences are the same, we can leave out the second part when we join
the sentences:

Flying is very enjoyable. Flying saves time.

= Flying is very enjoyable and saves time.

Flying is enjoyable. Flying is expensive.
== Flying is enjoyable but expensive.

You can travel to Egypt by plane. You can travel to Egypt by boat.

—=
You can travel to Egypt by plane or by boat.

Continue on the next page ——
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Join these sentences using and, but or or and shorten them if you can:

1. You can have a blue book. You can have a red book. You cannot have both.

2. Mr. Lim is an agricultural expert. The reporter interviewed him about agriculture.

3. Malaysia produces rubber. Saudi Arabia does not.

4. He borrowed some money. He built a house.

5. We had financial help. We still could not do it.




Make sure that you understand it.

Arab aid has become so large and so complex that the Arab governments have
established seven or eight different organizations to deal with it all.

these organizations are the Saudi Fund for Development, the Abu Dhabi Fund for

Look at the table below with your teacher.

Arab Economic Development and the OPEC Special Fund.

Arab Aid

7

Saudi Fund Abu Dhabi Fund for Arab OPEC Special |
FUND for Developmen Economic Development Fund
Established October 1974 July 1971 1976
Starting Capital $3 Billion $ 120 million $ 1.6 Billion

Number of countries
projects lent to

more than 50
countries

more than 50
projects

more than 110
countries

Money used for

transport, power & water projects

Arab, African and Asian nations.

World’s poorest
nations.

Repayment period

20 years

10 - 20 years

20 - 25 years

Special Conditions

do not start paying for 5 years
after loan

do not start paying for 3-5 years

no interest

Other Points

has a follow-up department -
checks the progress of projects
makes sure they are completed.

originally established to help
needy Arab states soon expanded
to help any Third World

does not wait for
countries to ask for

loan - offers money

to the needy.

J

Three of
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Listen to the cassette and look at the column
about the Saudi Fund for Development again.

Work with your teacher and your classmates to write a paragraph
about the Saudi Fund for Development. Use the information in the table.
Try to write the same sentences as you heard on the cassette.

Read the paragraph below about The Abu Dhabi Fund for Arab Economic Development.
(It comes from the table on the last page.)

There is one mistake in every line.

Underline the mistakes. Then write the corrections in the box on the right.

CORRECTIONS
The Abw Dhabi Fund For Aral-Economic

Development ! for

The Abw Dhabi Fund For Aral- Economic 2

Development was establishv ivv July 1971 and, 3

storted withy $ 120 milliow capitad.  Since then, it lent 4

money to- move thowv 50 different projects;, thisy s

money has beenv lent mostly to- Arab- Africav 6

onds Asionv countrys.  The borrowers usuwodly have 7

10 to- 20 yeawrs to-repay. And do- not hawve to- s

stouwt paying for thwee to-five years, the Fund, o

was originally established to- help needy owral- 19

states or soow expanded to- give aid to-any Third 1

World countries 12
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Look at the table on page 49 again.

This time, look carefully at the column about the OPEC Special Fund with your
teacher.

Make sure that you understand it.

Write a paragraph about the OPEC Special Fund on page 52.

The paragraph which you wrote with your teacher about The Saudi Fund for
Development and the paragraph about The Abu Dhabi Fund for Economic
Development will help you.



n Write your paragraph below.

“ Check the Following:

Title:

Capital letters:

Indentation:

Full stops:

(Each sentence)




After your teacher has corrected your paragraph about OPEC Special Fund,

rewrite it correctly below.






